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Academic Workday Process
For 2021



Academic Staff APD Workday Process
The following slides provide additional detail on the 2021 Annual 
Performance and Development process for Academic staff in Workday.
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APD 2021: Commence the process in Workday
You will receive a goal 
setting notification to 

complete the process.

Commence the Workday 
goal setting process by 
selecting ‘Get Started’.
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APD 2021: Upload Form A, B & C

Upload a copy of your 
completed Form A, B & C.
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APD 2021: Add additional commentary 

A free text comment box 
is available for further 

information. 
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APD 2021: Set goals to each domain 

A goal can be added for  
Academic domain. 
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APD 2021: Add goal details 

Add the goal, description 
(optional), category and 

status of the goal.
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APD 2021: Finalise detail 

Review all documents 
and goals before 

submitting. 
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APD 2021: Notification to supervisor goals have been submitted

Supervisor will receive 
a notification outlining 

goals have been 
submitted.



Thank you 
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