ACCOUNTING FOR GM TRANSPORT – RECORDS
The below table is the suggested format for record keeping of PC2 & PC3 Genetic Dealings that leave the Building/facility to another Building/Facility. If your material belongs to an NLRD, DNIR or DIR you must keep transport records.

A record must be kept of the item/s leaving the facility, and the items must be accounted for on their arrival at the recipient facility. Where the person conducting the transport is not the person writing the records, then the arrival may be verified by phone or email.
If you choose to use another format, you must record here what that format is (e.g. a separate folder or lab-book or electronic database). Please note that records must be available immediately to the OGTR auditors on their request.
	Transport  Date 
	IBC/OGTR number
	PERSON Transporting
	Quantity 

Sent
	Quantity received
*verify in person or by phone or email
	Origin
	Destination

	dd/mm/year
	e.g. IBC/233/IMB/2007
	Felicity Smith, RA
	3 culture plates 
	3 culture plates 
	AIBN/L3 west
	IMB level 4 east

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	Movement  Date 
	IBC/OGTR number
	PERSON Transporting
	Quantity 

Sent
	Quantity received *verify in person or by phone or email
	Origin
	Destination
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