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	Form D
Assessment and Recommendation for Continuing Appointment and Promotion – (Professorial)


	Record the purpose of this review:
	
	Continuing Appointment (Final Review)

	(Please place an “X” in the appropriate box)
	
	Promotion

	
	
	Mid-Term Review (5 year probation)

	
	
	Enhanced Appraisal (3 year probation)


	Staff Member’s Name
	School/Institute/Centre

	
	


The Head completes this form after an appraisal with the staff member for mid-term review, enhanced appraisal, final review for continuing appointment or promotion.  The ‘Head’ is the Head of School or equivalent (for example in an Institute this may be a Deputy Director or Group Leader). Where the Head has not been the ‘supervisor’ at the appraisal, he/she must sign this document and complete the Head’s summary after consultation with the supervisor.  Where an applicant reports directly to an Executive Dean or Institute Director, the Executive Dean/Institute Director Report is used and will be returned to the applicant prior to an online promotion submission closing date. If the Head does not accept the supervisor’s assessment, he/she must discuss this with the staff member.  The Head must ensure that the final signature section has been completed (the staff member must have an opportunity to view and respond to the completed form).  
Assessment and recommendation must be made against the standard set out in the Criteria for Academic Performance (PPL 5.70.17) for the applicable academic category and level. Comments should focus mainly on achievements since appointment for continuing appointment applicants and since appointment/promotion to the current level for promotion applicants.  
Teaching and Postgraduate Supervision

	


Scholarship of Teaching and Learning
	


Research/Creative Work 

	


Service and engagement (internal and external)

	


Staff Development Plan
	Has a Staff Development Plan been mutually agreed on Form B - Achievements and Objectives?
	Yes
	
	No
	

	For Promotion to Professor, Head to provide comment below on an agreed plan, preparing the applicant to move into the more senior and responsible leadership activities that would accompany their translation into a Professorial role. 
For a Mid-Term Review or Enhanced Appraisal, comment on how areas requiring further development are being addressed.  Refer to the Criteria for Academic Performance (PPL 5.70.17).  

	


Activity Profile (Assigned Workload and Agreed Plan)
Head to detail and explain the agreed duties and workload weighting over the past 3 years under the relevant headings (e.g. for a T&R academic  - Teaching 40%, Research 40%, Service 20%).  For a RF academic discuss RHD Supervision under Research.
	Year
	Weighting  %
	Comment on tasks and opportunities for each academic role


	Current Year


	Teach
	
	

	
	Re/SoTL
	
	

	
	Service
	
	

	Last Year
	Teach
	
	

	
	Re/SoTL
	
	

	
	Service
	
	

	Year Prior
	Teach
	
	

	
	Re/SoTL
	
	

	
	Service
	
	


Funding for Promotion of a Research Focused Academic (must be completed for an application to proceed) 
I have reviewed the candidate’s funding contract and found:
	Name of authorising officer/financial delegate that I have checked the funding contract with
	

	The funding contract permits the promotion of the Research Focused Academic.
The ‘Yes’ box must be marked for the promotion to be considered.
	Yes
	
	No
	

	The contract allows the funds to be used to support any increase in salary arising from the promotion.
	Yes
	
	No
	

	If no, where will the funding for the promotion come from?
	

	Recommended classification title (eg Senior Research Fellow UQ)
	


Supervisor’s Overall Assessment 
To be completed by the supervisor where the Head does not conduct the annual review.  Your assessment of the application should be made against PPL 5.70.17 Criteria for Academic Performance.
	


Head’s Assessment (Head to complete in all cases) 
Include all names of senior staff consulted (in consultation with the supervisor) where recommendations are made.  Your assessment of the application should be made against PPL 5.70.17 Criteria for Academic Performance, in support of your recommendation below. 
	


Recommendation (applicable only for final review and promotion)
Type an X in the appropriate blue cell.
	Final Review
	
	Promotion

	
	Recommended
	
	
	Strongly Recommended

	
	Marginal
	
	
	Recommended

	
	Not Recommended
	
	
	Marginal

	
	
	
	
	Not Recommended


	Supervisor’s Name (where Head does not conduct annual review)
	Signature
	Date

	
	
	

	Head of Organisational Unit Name
	Signature
	Date

	
	
	

	Enhanced Appraisal only:
Name of Executive Dean (Level A or E) or
LCPC Representative (Levels B, C, D)
	Signature
	Date

	
	
	

	Head’s signature 
** I hereby confirm that a copy of this completed form has been made available to the staff member.** (For promotion this will be required at least 2 weeks prior to the submission date)
	Date
	
	

	
	
	
	


After the printed form has been signed and scanned send as an email attachment by the relevant dates (refer to Academic Submission timetable) to the applicant and:

· For Professorial promotion:  cap@uq.edu.au 

· For promotion up to Level D, mid-term review, Enhanced Appraisal and final review for continuing appointment to the applicable email address below:
BEL - capbel@uq.edu.au
EAIT, AIBN and SMI - capeait@uq.edu.au
HASS, ITALI and ATSIS - caphass@uq.edu.au
HABS - caphabs@uq.edu.au
Medicine, IMB and QBI - capmed@uq.edu.au
Science, QAAFI, CAI and GCI - capscience@uq.edu.au

last updated 20/03/2017


